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OPNAVINST 5102.1 C Instructions for Preparation of Quarterly Report of

MAR 3 l~g Navy Civilian Occupational Injuries and Illnesses

Neatly band prin~eci reports or computer gcnrratcd lacsimllc$ ;irc acccp[;lhlc, 10 l’(Jr\\,lrding Ict[cr IS rcqulrcl/,

Reporting Period. Insert the last calend:ir da} COI cl-cd h! the report. I hc month. da) :Ind !c:lr sIII)uI(I k rccordcd numcrlcully II) IIIC WIIIi IIL
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l’~rent Command. Malor command (o \\llich ac[i\ it\ rcptlr[\ ([\; Implc\ \ l\ ;~ll<~} s(’oh.1, CISCI’AC}’1, 1. %11’1)( ’()\t, ,[c J

Specific instructions for completing [he quarterly rcpo[t am us !ollo\\\:
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E. (Code 40) Total Hours Wor uring this Reporting [%riod. For (Lrll-till]c ~i\ ill:ln pcI\(~nncl. rcpt)lt IIOUIS \\{)rLctl. c; IlctIl:IIcd J\ I“(III(IU i:

‘l-o estirtxite, take the average actual personnel as>igned and multiply b> 500” to {lh!aii~ ti~{.il II~:In-l~our\ \voIkcll I[)r tllc. qua!te[”. I t) [111. 1()[.11 .I{I{I

uc[ual hours for part-time personnel, If actual hours worked dat;l is readily :i\. iil:ihlc, this data nuty hc used. Actual h(mr\ \\~~rkc(l itlclll(lc.\

overtime and excludes vacations. holidays. sick Ieake and 10S! tin]c due to inlul) or lllt~cw.

F. (Code 50) Number of Employees this Reporting Period. [Jw end of qualrcl \tl-cn~th I’igurm O( cli ilian pcrmmntl,

G. (Code 51) Average Work\veek. if theaverage workweek is apprmxim:ltcl> 40 houm. ica\c blank. 11the a\crogt \\(lrLwcch i\ Icw tll,ll] 3001
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NOTE: Blocks 40 through 51 must bc complctc.d 011 al] lcp(~l-ts CtCII fh{)ilgl] l]{) oc~itp,i[i[)nal illi~lr! {)r LllI1c\\ 1, ,\l),I ICIICC~I LIIII 111: Iilc
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